	
	[image: image1.jpg]<0<The Exchange







Welcome to CC The Exchange Delegate Registration
	Details marked with * are mandatory. 

Please complete a separate form for each person attending.

	1  
	Personal details

	Salutation/title *
	     

	First name *
	     

	Last name *
	     

	Job title/position *
	     

	Department 
	     

	Company name *
	     

	Address *
	     

	Town/city *
	     

	County/state/province
	     

	Postal/ZIP code *
	     

	Country *
	     

	Telephone                 (please include country code)*
	     

	Fax 

(please include country code)
	     

	Email address *
	     

	Web address
	     


	Will you be accompanied by 
a guest for the social programme? 
(Fee applies)
	 FORMCHECKBOX 
   Yes

 FORMCHECKBOX 
   No

	Guest name
	     

	Data Protection 
	The personal information provided by the Delegate will be held and used by The Winchester Hotel to register the Delegate for CC The Exchange, to process payment of the fee and to provide the Delegate with the relevant associated information. Please see the Privacy Policy and Data Protection Policy available from The Winchester Hotel.

	2 
	About CC The Exchange

	How did you hear about CC The Exchange? *
	 FORMCHECKBOX 
  Website
 FORMCHECKBOX 
  Mailer
 FORMCHECKBOX 
  Word of mouth 

 FORMCHECKBOX 
 Other (please specify):
     

	What are your expectations/expected outcomes of 
CC The Exchange?
	     

	3 
	Event details

	Delegate

	Social programme

Delegates *
	As a delegate your conference fee covers all events in the social programme, however, to assist the organisers with arrangements, please indicate which events you plan to attend:
 FORMCHECKBOX 
  Sunday evening 12 July 2009:  Welcome Reception and Dinner 

 FORMCHECKBOX 
  Monday evening 13 July 2009:  Winchester Cathedral Tour, 
 Champagne Reception and BBQ Dinner at the Cathedral Refectory 

 FORMCHECKBOX 
  Tuesday evening 14 July 2009:  Gala Dinner, Tylney Hall 

 FORMCHECKBOX 
  Wednesday evening 15 July 2009:  Informal quiz evening and buffet 

	Wednesday Visits 


	A visit to Ordnance Survey or one of its sister organisations is included in your conference fee and will be run on Wednesday 15 July 2009.

Please choose one visit only: 

 FORMCHECKBOX 
  Ordnance Survey 
 FORMCHECKBOX 
  The Defence Geographic Centre 
 FORMCHECKBOX 
  Land Registry
 FORMCHECKBOX 
  United Kingdom Hydrographic Office 

	Special requirements


Delegate *


	In order to cater appropriately for all attendees at the conference and social events, please indicate below if you have any special dietary or mobility requirements:

     


	Guest

	Social programme

Guest
	As a guest a fee of £150 + VAT (£172.50) will be charged, this entitles you to attend all the social events, however, to assist the organisers with arrangements, please indicate which events you plan to attend:

 FORMCHECKBOX 
  Sunday evening 12 July 2009:  Welcome Reception and Dinner 

 FORMCHECKBOX 
  Monday evening 13 July 2009:  Winchester Cathedral Tour, Champagne Reception and BBQ Dinner at the Cathedral Refectory 

 FORMCHECKBOX 
  Tuesday evening 14 July 2009:  Gala Dinner, Tylney Hall 

 FORMCHECKBOX 
  Wednesday evening 15 July 2009:  Informal quiz evening and buffet 

	Special requirements 

Guest
	In order to cater appropriately for all attendees at the conference and social events, please indicate below if you have any special dietary or mobility requirements:

     

	Accommodation details

	Hotel accommodation *


	Your conference fee includes accommodation at The Winchester Hotel in Winchester from Sunday 12 July 2009 for four nights, checking out on Thursday 16 July 2009. Please see attached Accommodation information form for further information. 

Please indicate the number of nights you will be staying:

 FORMCHECKBOX 
  Sunday 12 July 2009 (Included in conference fee)

 FORMCHECKBOX 
  Monday 13 July 2009 (Included in conference fee)
 FORMCHECKBOX 
  Tuesday 14 July 2009 (Included in conference fee)
 FORMCHECKBOX 
  Wednesday 15 July 2009 (Included in conference fee)
* If you have indicated that you will be accompanied by a guest an additional charge of £20.00 +VAT (£23.00) will be changed for double occupancy per night

** Additional nights’ accommodation can be booked directly with The Winchester Hotel at a cost of £89.36 +VAT (£102.72) 


	4  
	Payment details

	Fee payment details
	Early Bird conference fee £750 + VAT (£862.50)
Closes 22 April 2009

Includes conference registration, attendance at all social events and accommodation from Sunday 12 July 2009 – to Thursday 16 July 2009
	£     

	
	Standard conference fee £850 + VAT (£977.50)
Includes conference registration, attendance at all social events and accommodation from Sunday 12 July 2009 – to Thursday 16 July 2009
	£     

	
	Guest fee 
Social event £150.00 + VAT (£172.50)
Accommodation supplement £20.00 + VAT (£23.00) per night
	£     

	
	Total registration fee
	£     

	
	* NOTE: VAT (Value Added Tax) is currently 15%

	Methods of payment


	Please indicate your method of payment – please see attached Payment Information form for details. 

 FORMCHECKBOX 
  Credit Card
 FORMCHECKBOX 
  Cheque

 FORMCHECKBOX 
  Bank Transfer 

Registration is provisional and the Booking will only be confirmed when payment is received in the form of cleared funds together with the signed Registration form. You will then receive a confirmation pack by post.

	Credit Card payments
	Your credit card will be charged in £/Sterling. An invoice and credit card receipt will be sent with your confirmation pack. 

	
	Card Type
	 FORMCHECKBOX 
  Switch/Delta

 FORMCHECKBOX 
  Visa

 FORMCHECKBOX 
  MasterCard

 FORMCHECKBOX 
  AMEX

 FORMCHECKBOX 
  Diners Club

	
	Cardholder’s name
	     

	
	Company name 

(if applicable)
	     

	
	Credit Card number
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	Security number (Last 3 numbers on the back of your credit card)
	   

	
	Expiry date
	     

	
	Valid from date

(if applicable)
	     

	
	Issue number 

(if applicable)
	   

	
	Total registration fee payable 
	£     

	
	 FORMCHECKBOX 
  I agree to the terms and conditions of attendance detailed below and authorise The Winchester Hotel to charge my card for the total registration fee entered above.

Signature: 



	Terms and conditions


	Your registration to attend the CC: The Exchange Conference shall be governed by these Terms and Conditions and the Registration Form to the exclusion of all others unless expressly agreed in writing and signed by both parties and both shall form a binding agreement between Ordnance Survey and you (Delegate). 

1
Cancellation and termination

1.1
All cancellations must be made in writing to The Winchester Hotel.

1.2
Cancellations made by the Delegate on or before 1 June 2009 will receive a 100% refund of the Fee, less £20.00 administration fee.

1.3
Ordnance Survey reserves the right, in its sole discretion, to retain the Fee as a cancellation charge in the event that:

1.3.1
the Delegate cancels the booking after 1 June 2009; or

1.3.2
Ordnance Survey is forced to cancel CC: The Exchange Conference due to an event outside Ordnance Survey’s reasonable control, including but not limited to, natural disasters such as earthquakes, hurricanes, floods and grave epidemics, and war, terrorist action, strikes or other industrial action, major upheaval or civil or political unrest, or government restrictions.
1.4
Ordnance Survey reserves the right to cancel CC: The Exchange Conference or change the programme, location, date and/or speakers without prior notice. Such alterations may occasionally be necessary due to circumstances beyond Ordnance Survey’s control.

1.5
Should Ordnance Survey cancel CC: The Exchange Conference for any reason other than an event outside Ordnance Survey’s reasonable control, Ordnance Survey shall refund the Fee to the Delegate.

1.6
The Delegate may transfer their Booking to a substitute Delegate at any time. Please note that substitutions will only be accepted if notified in writing to The Winchester Hotel and will incur a £20 administration fee.
2
Limitation of liability 

2.1
Ordnance Survey accepts no liability if CC: The Exchange Conference does not take place with the exception of Clause 1.5.

2.2
Ordnance Survey shall not be liable by reason of breach of contract, negligence or otherwise for any loss or consequential loss occasioned to any person acting, omitting to act or refraining from acting on reliance upon the materials or presentation of CC: The Exchange Conference or arising from or connected with any error or omission in the materials or the presentation of CC: The Exchange Conference. Consequential loss shall be deemed to include, but is not limited to, any loss of profits or anticipated profits, damage to reputation or goodwill, loss of business or anticipated business, damages, costs, expenses incurred or payable to any third party or other indirect or consequential losses. 

Nothing in this Agreement shall exclude or limit Ordnance Survey’s liability for personal injury or death caused by its negligence or fraud.
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